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Handover Protocol


Project title:
Number of the Grant decision:
Project duration:
             Location of project implementation:
Donor:

Transferring Organization: (name, registration number, address, website, contact person (phone, email))
Receiving Organization: (name, registration number, address, website, contact person (phone, email))

Date of Signature:


List of Equipment[footnoteRef:1] [1:    All long term tangible assets will be listed (independent movable items or sets of movable items with distinct technical and economic purpose, whose acquisition cost exceeds CZK 80, 000 per item and whose operational and technical function exceeds one year), financed within the project, which must be promptly handed over to the target group/final beneficiaries as defined in the Project documentation immediately after their acquisition.] 


	
	Item
	Quantity
	Unit price
	Total price
	Equipment location
	Handover date

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	



The Transferring Organization hereby transfers the above-specified equipment to the Receiving Organization, and the Receiving Organization hereby accepts the equipment into its ownership.


Both the Transferring and Receiving Organizations confirm that:

· the delivered equipment meets the requirements of the recipient, i.e., the Receiving Organization;

· all equipment has been handed over complete, free of defects, and in an intact condition;

· [bookmark: _Hlk213749044]all equipment has been properly installed/ demonstration of the installation has taken place/ and relevant personnel have been trained in the use of the equipment, basic technical maintenance, and safe operation;

· [bookmark: _Hlk213749522]the equipment has been marked with the logo of the Czech Republic’s Development cooperation in accordance with the Czech Development Cooperation Logo Manual[footnoteRef:2]; [2:  Available for download at https://czechaid.gov.cz/informace, section Documentation for Ensuring External Presentation of Czech Development Cooperation.] 

· a contract/agreement has been concluded between the Receiving and Transferring Organizations which:

· ensures regular servicing and maintenance of the equipment (including availability of spare parts) to guarantee its full functionality and usability in accordance with the project objectives throughout the project duration and for at least 3 years from the date of handover;
· ensures sufficient financial resources are available to cover all necessary repairs to maintain full functionality and usability of the equipment in accordance with the project objectives throughout the project duration and for at least 3 years from the date of handover;
· ensures that the equipment will not be sold, leased or otherwise transferred to a third party without the written consent of the donor neither throughout the project duration nor for at least 3 years from the date of handover; 
· ensures that the equipment will be used in accordance with the cross-cutting principles of Czech foreign development cooperation, i.e., its use will be efficient, safe, environmentally friendly, and ensure equal treatment and non-discrimination of all users.

….

Both the Transferring and Receiving Organizations commit to:

· informing the donor of any circumstances that come to their attention which would prevent the use of the equipment in accordance with the project objectives throughout the project duration and for at least 3 years after its completion



Transferring Organization                Receiving Organization

Name:                 		 Name:
Position:                         Position:
Signature:                      Signature:
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Ceska rozvojové agentura




